TRAVELING and REIMBURSEMENT
2

before traveling

The yellow box must be filled out and signed by an authorised person before booking travels
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after traveling
reimbursement request must be handed in within 2 weeks
Travel costs Platform SBBBusinessManager Reimb.request GA
Train L] L] ] L]
Flight [l [l
Hotel [] ]
Car [] ]
Meals (how many)..........ccccccuvvvvinennen. breakfast ... lunch ..., dinner

other costs (with receipt)




